
Keeping Children Safe on Outings - Policy and Procedures

It is the aim of the Latin American House to keep children safe while on outings.

Nursery children go to the local park or to our garden on a daily basis (weather and staffing

permitting). Children have the opportunity to be outdoors and to take part in active play.

Children are also often taken to the library and the local shops. In these outings children learn

about our local community and this helps them to understand the world around them.

Saturday school children go out from time to time as well, to the local park or to the garden.

Risk Assessments have been drawn for these outings (see them in separate pieces of paper).

From time to time we plan major outings, such as to a museum or a farm. These are

opportunities to enhance children’s learning and experiences, and to share invaluable moments

with children’s families.

Prior to any major outing a written Risk Assessment is carried out. The management is

responsible for assessing the risks and hazards that may arise in the outing, and stating the

steps to be taken to remove, minimise and manage them. Ratios of adults to children are also

assessed. Acceptable ratios will vary according to factors such as age and abilities of the

children, location of the visit, transport involved and duration of the outing.

We make sure that vehicles in which children are being transported and the driver of those

vehicles are adequately insured.

All written risk assessments are drawn with the aim of informing staff practice, and

demonstrating how we are managing risks when asked by parents and/or inspectors.

This policy meets the legal requirements set out in the Statutory Framework for the Early Years

foundation Stage (2017) in regard to Risk Assessments and Outings.

Procedures to be followed in any outing

Parents sign an authorisation for local outings (park, library, shops) on their children’s admission

to the nursery and Saturday school.

For all other outings written permission is obtained from parents prior to the outing. A letter

will be given to parents explaining when and where their children will be going and what means
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of transportation will be used. The letter also states what time the children would be leaving the

nursery and the expected time of return.

Parents are encouraged to join outings and accompany their own child.

The Code of Conduct for Adults Working with Children applies on outings and must be

observed.

Smoking is not allowed on outings.

Each member of staff must take responsibility for specific children, preferably for those for

whom s/he is the key worker. Staff must be particularly aware of “danger points” such as the

beginning and end of journeys, crossing roads, getting on and off transport and clearing away

picnics. All staff embarking on an outing must return with the group to the building before going

off duty.

Children are reminded of road safety before the outing and good behaviour is emphasised

throughout the trip.

All children and staff wear high visibility vests.

Children have a tag attached to their waistcoat with the logo of the Latin American House and

the manager and deputy manager’s mobile phone numbers on.

Children with special needs or medical conditions are given special consideration and support in

consultation with their parents.

On outings away from the immediate locality, one member of the staff is nominated as the

“Outing co-ordinator”, and she/he will be in charge in the event of an emergency.

A list of the children taken part in the outing and their parent’s contact numbers is taken.

At least one member of the staff has First Aid training.

A first aid kit is taken to the outing.

We are committed to reviewing our policy and good practice annually.

This code of conduct was last reviewed on: 28 October 2020

Approved by the management committee on: 5 November 2020
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